Ashok Kumar Garg.
CONSULTANT & ACTUARY

Fellow of Institute of Actuaries of India (Fellowship # 00057)

House No 1316, Sector 23 A, Gurgaon, Haryana 122017

Tel 0124-2366086, M 9540016880, Email: eGratuity@gmail.com, myGratuity@gmail.com
Dear Sir/Madam
Re: Actuarial Valuation as per Accounting Standard
Please mail duly filled annexure (given below). The valuation would be based on the data mailed to us. The data may please be rechecked thoroughly before mailing. Any error in data will end up in delay. As it will require repetition of entire valuation process, which we both will not like. Therefore please take utmost care in compiling data.

It will not be possible to carryout valuation if employee data is not sent as per sample excel sheet shown in annexure B in GREEN color. Date should be in MM/DD/YYYY. Please provide discount rate, salary growth rate, withdrawal/ attrition rate, fund position certificate from L.I.C and benefit paid to employees in consultation with your C.A./ Auditor / Senior Management.

Payment terms:

Full payment should be made promptly on receiving of bill. Service tax/ CESS will be extra as per act without any exception.

Expected Job time: One working day from the date of receiving duly filled attached annexure A in editable word format and employees detail in excel format as per annexure B barring exceptional circumstances.
For New Clients

Gratuity valuation, Leave encashment valuation and Sick Leave encashment valuation are separate valuation exercises therefore charged separately. 

      Assuring you our prompt and best services

      For M/s Ashok Kumar Garg


Customer Service Team

ANNEXURE – A 
PROFORMA (To be completed by the Company in consultation with auditors)
Valuation will start only after receiving completely filled annexure A.
	Name of the Company
	……….

	Address for courier (PIN is must)
	……….

	Address to be printed on certificate, if different
	Same as above

	Tel no. (Land line number is must)
	Landline number: ……….

	Net worth of the Company.
(Click on “Enable Editing> Enable Content” button on top)
	[image: image1.wmf]Less then  Rs 500 Cr


	[image: image2.wmf]Rs 500Cr or More



	Total number of employees.
	……….
	Name of MD/CEO…………………

	Particulars of contact persons  
	Particulars


	For payment of Fees:
	For Data related query:
	For Valuation basis query :

	
	Name
	 
	
	

	
	Designation
	 
	
	

	
	Mobile No
	 
	
	

	
	E Mail
	 
	
	

	Valuation Desired : Gratuity-(G) / Earned Leave (EL)/ Sick Leave-(SL)
	  [image: image3.wmf]G,



 CONTROL Forms.CheckBox.1 \s [image: image4.wmf]EL,



 CONTROL Forms.CheckBox.1 \s [image: image5.wmf]SL,



 CONTROL Forms.CheckBox.1 \s [image: image6.wmf]All. (Please tick appropriate box)



	a)Date of valuation (DOV) –ex 31.03.2016

b) Period of valuation – State beginning period to end period-(e.g. 1.April.2015 to 31.March.2016).
	Date if Valuation- ….…/….…/.2016 (D/M/Y)

	
	Start Date
	……….
	End Date
	……….

	*Holding L.I.C. policy / fund towards liability? Yes/ NO (If ‘yes’ then pl fill table 2 of annex. C, scan            fund status as on Date of valuation and indicate your best estimate of contribution during next year. 
	For Gratuity
	For Leave Encashment

	
	Yes/No
	Yes/No  (Pl mail leave rules)

	*If any benefits paid during valuation period? 
(Yes/No)if yes then please mention the amount
	Rs……….
	 Rs……….

	*If ‘yes’ then please mention source of benefit paid (Fund/LIC/Out of provisions etc)
	……….
	……….

	Total of monthly wage bill/ salary: Applicable for Gratuity & leave encashment as per excel sheet of employee data (Annexure B)
	Rs……….
	Rs……….
	Total  CTC

	
	
	
	Rs……….

	· Valuation Bases:  An increase in salary growth rate will lead to an increase in Actuarial Liability).

· If Sal Growth rate is > discount rate then Actuarial Liability will be more then accrued gratuity.

· *Discount rate = Yield on Government Bond. It is 8 % as on 31.03.2016 

	Basis*
	“Your decision” 
	We will assume as below  if  not given       

	
	Discount rate*
	.….% per annum
	 8 % per annum

	
	Salary growth rate*
	….% per annum
	5 % per annum

	
	Withdrawal /attrition / resignation rate *
	….% per annum
	2 % per annum


Note: As this annexure is specifically customized for existing customers we are presuming following parameters will remain same this year also. Any change should be brought in notice separately.

1. Retirement Age

2. Gratuity and Leave rules: 

3. Correspondence address

4. Registered Address

5. Net worth of the company is less than Rs 500 Crores if not mentioned above.

ANNEXURE - B
Re:  Actuarial Valuation of Gratuity & Leave Liability under AS - 15 (revised 2005) 

1. Individual employee’s sample data in M.S. Excel as on date of valuation (D.O.V) 31st march 2016.
To be sent in seprate excel file. 
2. Pl double click two times on “ 28-Aug-73 ” in below table to understand the date format


[image: image7.emf]Sr No

Emp 

Name 

OR Emp. 

Code

D.O.B  

mm/dd/yy 

(Double 

click below 

on red cell)

D.O.J 

mm/dd/yy

Monthly 

salary for 

gratuity  

as on 

D.O.V

Monthly 

salary for 

Leave  

as on 

D.O.V.

NO. OF  

LEAVES 

as on 

D.O.V.

Group/ 

Division/ 

location  

(Optional)

CTC per 

month for 

Leave if 

applicable      

1 SH RAJU 28-Aug-73 01-Apr-89 1,500 1,500 9 Delhi

2 SH RAVI 01-Feb-90 01-Feb-90 20,000 20,000 5 Delhi

3 SH AMIR  17-Sep-88 17-Sep-88 14,000 14,000 8 Mumbai

4 SH JAI 01-Sep-88 01-Sep-88 20,800 20,800 6 Mumbai

5 Mr Jai 26-Nov-91 26-Nov-91 6,000 6,000 4 Mumbai


Note:        

1. Worksheet should not contain 

a. more than 9 columns, 

b. hidden row, hidden column, blank cell/row/ column

c. formula, remark (resigned from the company etc), blank cell, 

d. Designation, father’s name, Department etc. 

Date should be in mm/dd/yy format. Mention employee code instead of name.

Pl double click four times on above yellow table to understand/ copy format of excel.

2. If this valuation is first time then Please provide same information in different worksheet as on closing date (31st March 2015) of previous financial year to get the values at the time of beginning of current valuation period. This is mandatory for revised AS15. Charges will be extra to carry out valuation for beginning of period.   

3. Please prepare single work sheet of employees detail for Gratuity & Leave valuation purpose as per captioned example.

4. If date of birth is not available then please mention nearest DOB in mm/dd/yy instead of writing age. 

5. Create 2 columns for salary in same work sheet for “gratuity salary” and “leave salary”.

6. Do not provide information like father’s name, designation, employee code, nature of job etc under employee’s detail.

7. Provide more than 1 excels work sheet if different certificate is to be issued for different category/ division/ group & period. Valuation charges will depend upon number of certificates/ valuation.

8. Under heading “monthly salary for gratuity” please provide total of salary and dearness allowance if any applicable as on the date of valuation. Please note carefully that “monthly salary” includes dearness allowance but does not include any bonus, commissions, house rent allowance, overtime wages and any other allowance.

9. Under heading “Monthly salary for leave” please mention the salary on which leaves are en-cashed as per “leave encashment rules” of the company.

On receiving draft/ soft copy of certificate: please cross check input variables like total salary, number of employees, valuation period, retirement age, salary growth rate, discount rate etc. from the annexure provided by you & error if any on our part should be reported back within 24 hours.  

Leave Encashment rules should also be provided including information regarding maximum leave accumulation limit.

ANNEXURE - C
(Please fill if trust fund is created and company has funded its liabilities-TRUST FUND)

3. The change in plan assets/ fund during the period would be required as per following table: 


[image: image8.emf]For Gratuity 

Rs

For Leave 

Rs

A  Fair Value of the Plan assets at the beginning of the period.

B Actual Return on plan assets (Interest)

C Employers’ Contribution

D Benefits paid from the Trust Fund

E

Fair value of Plan assets at the end of the period.                                    

E= A + B + C –D (Fair value of plan assets “E”  at the end should be 

logical total of above four row)

0 0

F

Expected rate of return on plan assets. (% or Rs. For previou syear 

and current year)

G The details of the benefits paid outside the Trust Fund if any?

H

The details of outstanding payments due up to the date of valuation (for 

Left Employee) if any.


Pl also provide scanned copy of certificate 

3.
In case the company has not created a trust fund and have not funded its liabilities:

	
	For Gratuity
	For Leave

	The detail of the amount of benefits paid during the period.
	
	

	The details of outstanding payments due up to the date of valuation (for Left Employee) if any.
	
	

	In case the previous valuation was got done from some other Actuary the copies of the previous latest actuarial certificates may please be sent to us.
	
	


IMPORTANT

4.
Kindly take utmost care in preparing the data and allied information failing which the same will result in reworking and extra cost. In case of any doubt while filling the Annexure, please feel free to check back from us for clarification.

5. On receiving soft copy of certificate: please tally input variables like total salary, number of employees, valuation period, retirement age, salary growth rate, discount rate etc. from the annexure provided by you & error if any on our part should be reported back within 24 hours.  
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_1525096983.xls
Sheet1

		Sr No		Emp Name OR Emp. Code		D.O.B  mm/dd/yy (Double click below on red cell)		D.O.J mm/dd/yy		Monthly salary for gratuity  as on D.O.V		Monthly salary for Leave  as on D.O.V.		NO. OF  LEAVES as on D.O.V.		Group/ Division/ location  (Optional)		CTC per month for Leave if applicable

		1		SH RAJU		28-Aug-73		1-Apr-89		1,500		1,500		9		Delhi

		2		SH RAVI		1-Feb-90		1-Feb-90		20,000		20,000		5		Delhi

		3		SH AMIR		17-Sep-88		17-Sep-88		14,000		14,000		8		Mumbai

		4		SH JAI		1-Sep-88		1-Sep-88		20,800		20,800		6		Mumbai

		5		Mr Jai		26-Nov-91		26-Nov-91		6,000		6,000		4		Mumbai






_1521099290.xls
Sheet1

						For Gratuity Rs		For Leave Rs

		A		Fair Value of the Plan assets at the beginning of the period.

		B		Actual Return on plan assets (Interest)

		C		Employers’ Contribution

		D		Benefits paid from the Trust Fund

		E		Fair value of Plan assets at the end of the period.                                    E= A + B + C –D (Fair value of plan assets “E”  at the end should be logical total of above four row)		0		0

		F		Expected rate of return on plan assets. (% or Rs. For previou syear and current year)

		G		The details of the benefits paid outside the Trust Fund if any?

		H		The details of outstanding payments due up to the date of valuation (for Left Employee) if any.






