Ashok Kumar Garg.
CONSULTANT & ACTUARY

Fellow of Institute of Actuaries of India

House No 141, Sector 22A, Gurgaon, Haryana 122015

Tel 0124-2366086, M 9311048702/ 9313862300
Email: egratuity@gmail.com
Dear Sir/Madam
Re: Actuarial Valuation as per AS - 15 (revised 2005).

With reference to the above, Please fill up the Performa enclosed (Annexure A & B) and send to us by e-mail or courier. It is absolutely essential since the New Accounting Standard is at par with International Accounting Standard and requires many and much more detailed disclosures.

The valuation would be based on the information to be supplied by the company. The details being supplied may please be rechecked thoroughly before being sent to us as it would not be possible to entertain any change in data subsequently. Any error in data will end up in delay by at least couple of days apart from full additional charges (because entire procedure is repeated) which we both will not like.

It will not be possible to carryout valuation if employee data is not sent as per sample excel sheet shown in annexure B in GREEN color. Date should be in MM/DD/YYYY. Confirm discount rate and salary growth rates with your C.A./ Auditor before valuation

Payment terms:
Full payment should be released immediately on receiving of soft copy of certificate irrespective of it’s uses by your company /auditors. Please note that no credit is allowed.
Urgency: When job is urgent an advance payment of entire fees will accord it top priority (You will appreciate that we have no other way to identify genuine urgency) 
Large valuation: If amount is large say Rs 40000 or more, 50% advance will be appropriate. It would be equitable to make final payment on receiving soft copy of certificate.  Hard copy we invariably courier next day.  
Error/ revision of certificate: Requires full revaluation again through repetition of entire valuation process therefore we will be constrained to Charge 100% again. Please take utmost care in preparation of data.

Expected Job time: Please allow us 2 working days minimum from the day of receiving of duly filled attached annexure in editable word 2003 format and employees detail in excel 2003 format as per table 1.

For New Clients
Gratuity valuation and leave encashment valuation are two separate valuation exercises therefore charged separately. Calculation of opening liability for previous year will be treated as separate valuation for the purpose of charges, as we quote actuarial valuation fees per valuation.

Personal Visit We work through internet & courier and don’t give personal visit for any reason. Personal Visit charge is Rs 10,000 per visit. 
For Quotation only
While it is always better and desirable to provide complete information as said above, however if any time constraint is there you may fill annexure A. as regard the confidentially of data we will delete all the files sent by you immediately on your instruction. 


Yours faithfully,


For M/s Ashok Kumar Garg

 ANNEXURE – A PROFORMA (To be completed by the Company/ CA)
Valuation will be started only after receiving Completely filled annexure A.
	Name of the Company
	 

	Address for courier (PIN is must)
	

	Address to be printed on certificate, if different
	Same as above

	Tel no. (Land line number is must)
	

	Year of establishment of the company 
Total number of employees.
	Year of establishment: 
	

	
	Number of employees:
	

	Name of contact person  


	Name
	

	
	Designation
	

	
	Mobile No
	

	
	E Mail
	

	Valuation Desired (Gratuity only / Earned Leave / sick leave/ Gratuity and earned leave/All )
	  
	Opening as on 31/3/10 required (Charges extra)- Yes/No

	a)Date of valuation –ex 31.03.2011
b)Period of valuation – State beginning period to end period-(e.g. 1.april.2010 to 31.march.2011).
	DOV:

	
	Start Date
	
	End Date
	

	Retirement Age 60/ 58 YEARS
	………..Years.

	Gratuity payable as per Payment of Gratuity Act 1972. (Yes/No, If ‘No’ please specify scale of Benefit)
	

	Limit on Gratuity Amount 
(wef 24th May 2010 gratuity limit increased to Rs 10 lacs)
	Rs_____________ (Rs 10 Lacs / without  limit. )

	Minimum Service requirement for entitlement
	……... Years (vesting period as per act is 5 yrs)

	If leave encashment is allowed on exit (Yes/ No)
	

	If leave encashment is allowed during service (Yes/No)
	

	*Holding L.I.C. policy / fund towards liability? Yes/ NO (If ‘yes’ then pl fill table 2 of annex. C & also send scanned copy of fund status as on Dt of valuation. 
	For Gratuity
	For Leave Encashment

	
	
	

	*If any benefits paid during valuation period? 
(Yes/No)if yes then please mention the amount
	Rs
	 Rs

	*If ‘yes’ then please mention source of benefit paid (Fund/LIC/Out of provisions etc)
	
	

	Month to be taken for calculation of Gratuity & Leave value (26 days //…..days). As per act 26 days for gratuity
	Days ………
(As per act 26 days)
	Days ……… 
(22/26/ any other)

	Total of monthly wage bill/ salary:(Applicable for Gratuity & leave encashment as per excel sheet of employee data (Annexure B)
	Rs
	Rs

	Salary to be considered (Basic, Gross, CTC)
	
	

	 Valuation Basis for current job:  An increase in salary growth rate will lead to an increase in the Actuarial Liability). If Sal Growth rate is more then discount rate then Discounted gratuity will be more then accrued gratuity.

*Discount rate: Yield on long term Government Bond. It was 8.00% as on s31.03.2010
We will do the valuation as per “our recommendation” if “your decision” left blank.
	Basis
	Our recommendation
	“Your decision” if different

	
	Discount rate*
	8.25% per annum
	.….% per annum

	
	Salary growth rate
	5% per annum
	….% per annum

	
	Withdrawal rate
	2% per annum
	….% per annum

	*Have got done actuarial valuation previous year/ quarter also? If yes then please provide values as per last actuarial certificate to get opening liability. Also mail scanned copy of certificate. It is mandatory
	Previous valuation date :  

	
	Gratuity liability Rs :  

	
	Leave encashment liability Rs ……………..

	
	Sick Leave Liability……………….

	
	Discount Rate …..%
	Salary Growth Rate …..%

	Name of previous ACTUARY?  (Mandatory)
	Mr. ……………….    

	Pl indicate source of reference of our services.  
	--------------  

	Name & email of your C.A. (to seek clarification if, any)
	


* Correct information of all above item are mandatory. In the past many companies have made errors resulting in undesired duplication of time, men hours and 60% re-evaluation fees.  
Therefore any subsequent change in the above assumptions would result in revaluation and we will be constrained to charge in full again. You must discuss the above assumptions with your auditors/ C.A.
Annexure format is © “copy right” protected.
ANNEXURE - B
Re:  Actuarial Valuation of Gratuity & Leave Liability under AS - 15 (revised 2005) 

1. Individual employee’s sample data in M.S. Excel as on date of valuation (D.O.V) 31st march 2010. To be sent in seprate excel file. 
2. Pl double click two times on “ 28-Aug-73 ” in below table to understand the date format


[image: image1.emf]Sr No

Emp 

Name 

OR Code

D.O.B  

mm/dd/yy 

(Double 

click below 

on red cell)

D.O.J 

mm/dd/yy

Monthly 

salary for 

gratuity  

as on 

D.O.V

Monthly 

salary for 

Leave  

as on 

D.O.V.

NO. OF  

LEAVES 

as on 

D.O.V.

Group/ 

Division/ 

location 

CTC per 

month for 

Leave if 

applicable      

1 SH RAJU 28-Aug-73 1-Apr-89 1,500 1,500 9 Delhi

2 SH RAVI 1-Feb-90 1-Feb-90 20,000 20,000 5 Delhi

3 SH AMIR  17-Sep-88 17-Sep-88 14,000 14,000 8 Mumbai

4 SH JAI 1-Sep-88 1-Sep-88 20,800 20,800 6 Mumbai

5 Mr Jai 26-Nov-91 26-Nov-91 6,000 6,000 4 Mumbai


Note:        

1. Worksheet should not contain more then 8 column, hidden row, hidden column, formula, remarks (resigned from the company etc), blank cell, designation, father’s name, Department, blank cell/row/ column etc. Date should be in mm/dd/yy format. Pl double click four times to understand the date format of excel.
2. Worksheet should be in MS Office 2003 or lower format. MS Office 2007 don’t work. Use “save as type” while using “save” option and select “word 97 -2003 & 6.0”.

3. If you are getting done the valuation first time then Pl send same information in different worksheet as on closing date (31st March 2009) of previous financial year to get the values at the time of  beginning of current valuation period. This is mandatory for revised AS15. Charges will be extra to carry out valuation for beginning of period.   

4. Date should be in Excel date format -mm/dd/yy. In date format comma, dot & dash should not be used.

5. Please prepare single work sheet of employees detail for Gratuity & Leave valuation purpose as per captioned example.
6. If date of birth is not confirm then pl mention approx DOB in mm/dd/yyyy instead of writing age for age calculation using formula in excel.
7. Create 2 columns for salary in same work sheet for “gratuity salary” and “leave salary”.
8. Do not provide information like HRA, Bonus, Conveyance, DA etc. Create single column of “monthly salary” amount on which calculation to be carried out.

9. Do not provide information like father’s name, designation, employee code, nature of job etc under employee’s detail.

10. Provide more than 1 excels work sheet if different certificate is to be issued for different category/ division/ group & period. Valuation charges will depend upon number of certificates/ valuation.

On receiving soft copy of certificate: please tally input variables like total salary, number of employees, valuation period, retirement age, salary growth rate, discount rate etc. from the annexure provided by you & error if any on our part should be reported back with in 24 hours.  

Leave rules should also be sent containing information regarding leave accrual rate.

ANNEXURE - C (Pl fill if trust fund is created & Co. has funded its liabilities-TRUST FUND)
3. The change in plan assets/ fund during the period would be required as per following table: 


[image: image2.emf]For Gratuity 

Rs

For Leave 

Rs

A  Fair Value of the Plan assets at the beginning of the period.

B Actual Return on plan assets (Interest)

C Employers’ Contribution

D Benefits paid from the Trust Fund

E

Fair value of Plan assets at the end of the period.                                    

E= A + B + C –D (Fair value of plan assets “E”  at the end should be 

logical total of above four row)

0 0

F Expected rate of return on plan assets. (% or Rs.)

G The details of the benefits paid outside the Trust Fund if any?

H

The details of outstanding payments due up to the date of valuation (for 

Left Employee) if any.


Pl also provide scanned copy of certificate 
3.
In case the company has not created a trust fund and have not funded its liabilities:

	
	For Gratuity
	For Leave

	The detail of the amount of benefits paid during the period.
	
	

	The details of outstanding payments due up to the date of valuation (for Left Employee) if any.
	
	

	In case the previous valuation was got done from some other Actuary the copies of the previous latest actuarial certificates may please be sent to us.
	
	


IMPORTANT

4.
Kindly take utmost care in preparing the data and allied information failing which the same will result in reworking and extra cost. In case of any doubt while filling the Annexure, please feel free to check back from us for clarification.

On receiving soft copy of certificate: please tally input variables like total salary, number of employees, valuation period, retirement age, salary growth rate, discount rate etc. from the annexure provided by you & error if any on our part should be reported back with in 24 hours.  

_1333354927.xls
Sheet1

		Sr No		Emp Name OR Code		D.O.B  mm/dd/yy (Double click below on red cell)		D.O.J mm/dd/yy		Monthly salary for gratuity  as on D.O.V		Monthly salary for Leave  as on D.O.V.		NO. OF  LEAVES as on D.O.V.		Group/ Division/ location		CTC per month for Leave if applicable

		1		SH RAJU		28-Aug-73		1-Apr-89		1,500		1,500		9		Delhi

		2		SH RAVI		1-Feb-90		1-Feb-90		20,000		20,000		5		Delhi

		3		SH AMIR		17-Sep-88		17-Sep-88		14,000		14,000		8		Mumbai

		4		SH JAI		1-Sep-88		1-Sep-88		20,800		20,800		6		Mumbai

		5		Mr Jai		26-Nov-91		26-Nov-91		6,000		6,000		4		Mumbai






_1332072943.xls
Sheet1

						For Gratuity Rs		For Leave Rs

		A		Fair Value of the Plan assets at the beginning of the period.

		B		Actual Return on plan assets (Interest)

		C		Employers’ Contribution

		D		Benefits paid from the Trust Fund

		E		Fair value of Plan assets at the end of the period.                                    E= A + B + C –D (Fair value of plan assets “E”  at the end should be logical total of above four row)		0		0

		F		Expected rate of return on plan assets. (% or Rs.)

		G		The details of the benefits paid outside the Trust Fund if any?

		H		The details of outstanding payments due up to the date of valuation (for Left Employee) if any.






